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The purpose of this Informational Bulletin is to officially announce the California Department of 
Corrections’ (CDC) Form 3005 (05/01), Request of California Law Enforcement 
Telecommunications System (CLETS) Information, CDC Form 3006 (05/01), Security Clearance 
Form and CDC Form 3007 (05/01), Denial of Services. These forms have been developed for the 
processing of individuals who wish to volunteer their services within correctional institutions 
and/or facilities. 
 
Effective upon receipt of this bulletin, all individuals requesting to volunteer their services will 
be required to complete a CDC Form 3005, Request of  CLETS Information and a CDC Form 
3006, Security Clearance Form, for processing. 
 
Once clearance has been obtained, a copy of the Security Clearance Form will be mailed to the 
Warden of the institution where the volunteer will be sharing his or her services.  If clearance 
will not be approved, a CDC Form 3007, Denial of Services shall be sent to the individual within 
24 hours of the date of the decision for denial and one copy shall be sent to the Regional 
Community Resource Manager. 
 
CDC Forms 3005 and 3006 are one page, two-sided forms printed on 8 ½” x 11” white bond 
paper available in sets of 500.  CDC Form 3007 will be printed on 8 ½” x 11”, three-part NCR 
paper available in sets of 100. All forms can be ordered from Prison Industry Authority on a 
CDC Form 1853. 
 
Please inform all persons concerned of the contents of this bulletin and direct any inquiries to 
Correctional Lieutenant, Brenda J. Carr, Administrative Assistant, Institutions Division,  
at (916) 327-2725. 
 
 
 
 
RICK GRENZ, Chief 
Regulation and Policy Management Branch 
Office of Correctional Planning 
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